User Instructions

Commenting in Workshops

FA PLAT

Fromyour perspective, the taskbegins with an email message that has beensent
to youremail address.

To comment, you can eitherloginto the Fasplat platformusingyourcredentials,
findthe appropriate module,and click the"Continue"buttoninthe module menu.
Or simply click the link visible in the email, which will directly take you to the
correctlocation onthe Fasplat platformand, if necessary, ask foryourusername
and password.

By clicking the link, you will arrive at the commenting view. The imagein the
commentingview isspecifictothe module andiswhat youneedto commenton.
This module-specificimage dependslargelyonthe module beingcommented
on.lt may lookdifferentinthe strategymap tool,as shownintheimage, orinthe
R&D plan module, Future Workshop module, etc.

Yourtaskis toexamine theimage based on what you discussedinthe
workshopanditsresultsandprovide youropinionsonthe three points
below it.

When commenting, therequirementisthatyou must have commentedon
somethinginthefirsttwo points,and the third pointis optional.Once you
have provided commentsforthefirstand second points, the “Proceed”
button willbecome active, and you can submityourresultsto the system.

* Thefirst pointtocomment onincludesthingsthatyoubelieve are
accurate in the presentedimage. Write down the aspectsand
perspectivesthatsupportthe correctnessoftheimage and contain all
the necessaryand properlyformulated elements.

* Thesecondcomment fieldisforthingsthat youbelieve are inaccurate.
Write down the aspectsthat you thinkare incorrectin the figure and what
you wouldlike to see changed.

* Thelast optionalfieldiswhere you can comment onthingsthatyou think
shouldbe addedtothisconstructedimage.

* Inall of these textfields,youhave 500 characters available, whichis
roughlyequivalenttoafew paragraphs of text.
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If you can't think of anythingto comment onin eitherof the first two points, but
as mentionedatthe beginning,youneedto have some text,you can write a
hyphen(-)inthe fields, which will activate the "Proceed” button.

Only by fillinginthese fieldsand clicking the "Save" button willyour comments be
senttothe workshop facilitator. Afterthat, you will be taken to the "Wait" window
and awaitinstructionsforthe next stepsofthe process.
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